	Club Chair Person

	Location
	

	Overall Purpose
	To chair meetings and act as the principal officer for the club.

	Key responsibilities
	· To ensure that meetings are quorate and are held according to the constitution of the club

· To assist the secretary in the creation of the agenda

· To manage meetings effectively in a neutral manner

· To ensure that action points are recorded and acted upon

· To ensure that minutes are produced by the secretary for the previous meeting

· To be involved in the future planning of the and to provide direction for the club
· To ensure the club is adhering to the RFL Safeguarding Policy

	Suggested activities
	· Ensure that all members of the club are aware of the meetings taking place

· Assist the Secretary with the planning for the meetings

· Chair the meetings, ensuring that everyone is entitled to an equal say, using general consensus where necessary so decisions reflect the overall feeling of the group

· Follow-up any action points from the previous meetings ensuring that they are acted upon by the relevant person or carried forward as appropriate 

· To liaise with the Secretary and other members of the club committee to assist in the strategic planning and direction of the club

· To represent the club at external meetings

	Key results
	· A well run club with an atmosphere of openness 

· Meetings held effectively and are quorate

· Decisions made represent the overall interests of the club and are in the best interests of the club

· The club is respected by other clubs and external bodies/partners

· The club complies with all elements of the RFL Safeguarding Policy

	Commitment Required
	Average of 1 -2 hours per week throughout the year

	Benefits to self
	· Involvement in the club at the highest level

· Social interaction

· The opportunity to shape the club for the future 

	Benefits to club and your community
	· A well organised club
· A fair structure with decisions reflecting the thoughts of the whole groups and not one individual

· Increased opportunities arising from an effective structure

	Support/Training
	Suggested workshops include ‘Running a Club’, ‘Clubs for All’, Managing Meetings’, ‘Developing Junior Clubs’

	Qualifications/skills
	Tact, diplomacy and assertiveness are vital. The candidate will be CRB checked for this post.

	Details of Volunteer contact
	The Club Secretary, Club Volunteer Coordinator


Is this Volunteering Opportunity open to disabled persons? 
Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 

PLEASE NOTE – it may be that the chair of a meeting is selected at the previous meeting, or will hold the post for a limited term, working on a rotation basis. (Delete as appropriate)


