
	Club Press Relations Officer

	Location
	

	Overall Purpose
	To gain high profile coverage of the Club and in turn to generate interest, increased awareness and participation in the Service Area

	Key responsibilities
	· To ensure accurate reporting of club events, fixtures and initiatives
· To build good working relationships with press (including television, radio, newspapers and Rugby League specific media) in the area

· The development of media releases to attain maximum coverage of the Club
· To act as a liaison between the press and the Club
· To keep up-to-date on Club items, issues and events 

· To be the ‘public face’ of the Club
· To help develop club media coverage

	Suggested activities
	· Develop and implement a programme for public relations and media releases for structured events
· Write relevant and appropriate media releases highlighting the work of the Club, it’s members and any highlights and achievements

· Build good relations with local media outlets
· Co-ordinate and assist in the production of Club newsletters and reports

· Liaise with other members of the Club committee to ensure that up-to-date information is made available and used at all times in press releases and in communication with other members of the Club
· Support the work, rules, regulations and codes of conduct of the Club and promote them where possible

· Ensure that guidelines (for example, Safeguarding policy guidelines and parental photographic consent) are adhered to regarding media releases and other communication with local press officers
· Provide information on media successes to other members of the Club committee, Rugby League publications and other potential interested parties

	Key results
	· Increased coverage of Club events and items
· Resulting increased participation

· Accurate reports in local media of Club activity

· Regular media updates at Club meetings

	Commitment Required
	3 hrs per week (approximately)

	Benefits to self
	· Knowledge of working within a Club
· Contacts with local press

· Experience of dealing with all types of media e.g. TV, radio, press

· Seeing the profile of Rugby League develop and grow within the area

	Benefits to Club and your local community
	· Increased coverage for the Club and more participation
· Greater awareness in the local community of the work of the Club and also of Rugby League

	Support/Training
	Training will be provided ‘on the job’ by the Club and the Regional Development Manager/Officer

	Qualifications/skills
	Knowledge of media relations would be preferable. Also knowledge of word processing and access to a computer/word processor would be of benefit. Email address would also be advantageous. The candidate will be CRB checked for this post.

	Details of Volunteer contact
	Club Secretary/ Club volunteer Coordinator


Is this Volunteering Opportunity open to disabled persons? 
Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 


