	Club Volunteer Co-ordinator (CVC)

	Location
	

	Overall Purpose
	To recruit, induct, train, co-ordinate, inform, motivate and support new and existing volunteers within the club

	Key Responsibilities
	· To co-ordinate and maintain the recruitment and training of volunteers within the Club, according to the policies of the Rugby Football League (RFL). 

· To liaise with volunteer organisations to help locate suitable volunteers for vacant positions. 

· To induct, orientate and mentor new volunteers.
· To make sure that the RFL Volunteer Policy is adopted by the club.
· To ensure the development and recognition of volunteers within the club, and to feed back to the SA Volunteer Co-ordinator.

· To represent the existing volunteers within the club in an unbiased way.
· To ensure volunteers are adhere to RFL Safeguarding Policy

	Suggested activities
	· Assess the volunteering needs of the club

· Organise the induction and orientation for new volunteers

· Overview and support the training of volunteers

· Registration of the club with volunteering bodies.

· Use of the media for effective recruitment campaigns.
· Ensure that the volunteers feel valued, needed and recognised.
· Registration of the club with volunteering initiatives i.e. VIP.

· Liaising with the club secretary, committee etc to ensure the smooth running of the club and the inclusion of volunteering issues in the development plan.

· Attend relevant training courses to familiarise with the RFL

· Meet with the Service Area Volunteer Coordinator to discuss and update on any volunteering issues

	Key results
	· Volunteers recruited into specific roles
· Volunteers recognised for their work, internally to the club and through external schemes.
· Improved communication within the club

· Increased awareness of RFL policies relevant to volunteers

· Registration of the club with volunteering organisations

	Commitment Required
	
Approximately 4 hours per week

	Benefits to self
	· Social interaction

· An insight into the management and operation of a club

· Involvement with the RFL

· Personal development opportunities

	Benefits to club and  your local community
	· Increased volunteer recruitment

· Increased co-ordination of volunteer opportunities and work currently undertaken by volunteers

· Increased knowledge of training and development opportunities for volunteers

· Increased volunteer recognition opportunities

· One person with responsibility for volunteers

	Support/Training
	RFL and service areas will provide training in volunteer initiatives, ‘on the job’ training

	Qualifications/skills
	Needs to have good communication and organisational skills, preferably with an understanding of the day-to-day running of a club. The candidate will be CRB checked for this post.

	Details of Volunteer contact
	Club Secretary


Is this Volunteering Opportunity open to disabled persons? 
Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 

